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University preparation course authorized by the Ministry of Education,
Culture, Sports, Science and Technology

Authorized by the Ministry of Justice to apply for Certificates of Eligibility

Tokyo Metropolitan Government authorized Japanese language school

Certified by the Association for the Promotion of Japanese Language
Education
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CLASS HOURS/LEVELS

Class Hours

Beginners | and Beginners Il classes for students from countries that use Chinese characters are
held only in the afternoons.

Morning Class Afternoon Class
Monday to Friday Monday to Friday
09:10 - 09:55 13:30-14:15
10:05-10:50 14:25 - 15:10
11:00-11:45 15:20 - 16:05
11:55-12:40 16:15-17:00

Levels

In total, there are 8 levels ranging from Beginners | to Advanced lll, Business, Business Travel and
Teacher Training. Each level is completed in 3 months, after which the student will progress to the next
level. Upon entering the school, students are required to take a placement test.

Please note that courses with an enrollment of less than five students may be cancelled.

Adv anced Business Business Teacher
11 travel trainning

Adv anced
I

Adv anced
|

Intermediate
1

Intermediate
|

Beginners
1

Beginners
|

Supplemental University Preparation Courses

In addition, we offer free lessons in English, mathematics, chemistry, physics and other subjects
required for admission to Japanese institutions. Please consult with an instructor regarding which
additional subjects you need to study.



APPLICATION

For those students intending to study Japanese on a long-term basis, a student visa is required.
Once the prospective student has been permitted to enroll, the school will carry out the necessary
procedures required by the Immigration Bureau to acquire the visa.

Month of Admission, Length of Course, Type of Visa and Application Period

Month of _
Admission January April July October
Length of 1 year or

Course 1 year 2 years 1 year 1.5 years

Type of Visa | College student | College student| College student| College student

Application From /-\SEmI to From. June of the From Of:tober of From January to
. August 31 of the previous year Eo the previous year June3oth
Period previous year December15' to February28t

* Once the slots are filled, we will no longer accept applications. It takes a certain length of time to complete the

evaluation processes, and we may ask for additional documents. Please send the application at least a month
prior to the admission deadline.

* Terms starting in January or July have a limited intake of 10 students.

Places and Method of Application

Please apply at one of our overseas liaison offices listed on the last page. If you have a family
member living in Japan, please have them submit the documents to the school office on your behalf.

Selection Process

We will review the submitted documents and in some cases, we may schedule an interview with the
applicant or a family member living in Japan. We may administer a written test.

FEES
) ) . . Student Insurance fee
Processing | Registration Tuition Japan School Kyodokumiai Total
1 year Visa ¥10,000 ¥740,000
¥30,000 ¥40,000 | 960,000 '
, , (for 1 year) 1.5 year Visa ¥14,500 ¥744 500
2 year Visa ¥17,500 ¥747,500

1) Fees for student activities outside school hours are not included.

2) Students are required to pay for study materials after the placement test. (ex. Beginners I: ¥16,590)

3) Students must join the National Health Insurance Program (paid directly to the Japanese government).

4) Student Insurance coverage begins on the first day of the first month of the term and is valid thru the last
day of the last month of the final term of study. (ex. If you study for four terms, from April 5" to March 16"
(of the next year), the insurance is valid from April 1°' to March 315‘.)



Method of Payment

Applicants are required to pay the processing and registration fees directly to the school or through a
wire transfer. The processing fee is non- refundable.

When the school notifies the applicant that the application process is successful, the applicant is
required to pay the tuition and student insurance fee. Upon the confirmation of payment, the school will
forward the necessary documents, which are required by the overseas Japanese Consulate to grant the
visa.

Information for the wire transfer

Name of Bank: THE BANK OF TOKYO-MITSUBISHI UFJ, LTD.
SHINJUKU-CHUO BRANCH

Account number: Ordinary 1383167

Account name: SHINJUKU JAPANESE LANGUAGE INSTITUTE

International (swift) code: BOTKJPJT

*Students are responsible for paying the service charge for overseas transfers. A service charge of
¥2,500 will be charged when the Bank of Tokyo-Mitsubishi UFJ in Japan receives the transfer. If you are
using other banks, please check their service charges before transferring money.

Method of payment after you enter Japan / enter school

1) 1.5-year students are required to pay the tuition fee for the last 6 months by the due date set by
the school.
2) 2-year students are required to pay the tuition fee for the second year by the due date set by the

school.
3) Students are required to pay the fee for student activities outside school hours and study materials

each time they participate.

Refund Policy

In principle, fees are non-refundable. In particular, the processing fee is under no circumstances
refundable. Furthermore, fees are non-refundable in the case of cancellation due to natural disasters or
wars regardless of whether the student is in the country or not.

The circumstances cited below are the only cases when refunds will be given. Refunds will be given one
month after request.

In the event the Immigration Bureau denies permission:
With the exception of the processing fee, refunds will be given. However, in the event that fraudulent
documents were submitted, no refund will be made.

In the event the Japanese Embassy denies permission:
If the applicant submits a written proof of refusal and the Certificate of Entrance to the school, a refund
will be given with the exception of the processing and registration fees.

In the event that the student decides not to attend school after applying for visa:

If the student has not arrived in Japan: A refund will be given if the applicant provides a reasonable
explanation. The applicant must return the Certificate of Eligibility and the Certificate of Entrance to the
school prior to the refund. The processing fee and registration fee are not refundable. (There is no refund if
a reasonable explanation is not provided.)

If the student has already arrived in Japan: There is no refund.

In the event that the student has entered Japan and completed all the enrollment procedures:
There is no refund.



NECESSARY DOCUMENTS

Please prepare and submit the following documents to the school: A, E and whichever is applicable from
B, CandD.

Important matters when preparing documents:

All papers must be dated within 6 months of issuance and only original copies are acceptable.
Papers issued within Japan must be dated within 3 months of issuance.

All papers submitted to the Immigration Office will not be returned. If you wish the papers to be
returned, please notify the school office at the time of application.

Please attach Japanese or English translation to any documents written in your home language
(with the exception of English). The overseas office should be able to help the applicants.

All documents are to be completed by the applicant. NO CORRECTIONS ALLOWED.

Papers to be submitted by the applicant e

symbol indicates there is a separate form.

A

Notes

Application form

\ 27

Fill in all sections.
Write your name as it is written in your passport.

» Please do not leave any blank periods in your educational and

occupational history. If there is any irregularity in your
educational or employment history, please have a written
explanation.

11

Medical history

Personal histor » Any military service, part-time job, etc. comes under the work
y experience section.
> If you have a spouse, please submit a study-abroad consent
form.
» Include the school building number when writing the school
address.
Aoplication essa » Write in detail why you want to study Japanese.
PP y » Give an outline of your educational and work history.
Current report on family /relatives | > Fill in all applicable sections.
8 passport-sized photos » Size 4cmx3cm, taken within the last 6 months.
(headshots) » Write your name on the back of each photo.
» Submit original or degree verification cetrtificate.
Diploma: Last place of study > If you are taking a leave of absence from school, or if you have
quit school, please submit the supporting documents.
Transcript: Last place of study » Other school certificates may also be requested.
Certificate of Japanese lanquage > Japanese Language Proficiency Test Certificate of 4" grade or
tudy* P guag N5 and/or certificate from a Japanese language school (150
study hours of study or more).
Proof of emplovment » Please submit this if you are working at the time of application.
oot ot employme » Must show position and length of employment.
» Non-passport holders need to submit a copy of their IDs. If you
10| Copy of passport have entered Japan before, please attach the page showing
the entry/departure history.
» Required from your home doctor. Must be within the 3 months

of issuance.

* If you have no proof of study or Japanese language ability, please contact the school staff.



The following B, C and D are the necessary papers required from the financial guarantor. If the
person who will bear the responsibility of paying school fees, living expenses and any other
miscellaneous expenses is:

The actual Student. ....... ..o e e Prepare B
Family of the student living in his/her home country......... ....... Prepare C
Family of the student living in Japan..............c.ccoieiieieinnnnn. Prepare D

In the case of the financial guarantor being the actual student

B Notes

» The guarantor must sign it.

» Annual tuition is ¥660,000. State how much you will receive
monthly from your guarantor.

» Method of payment: bank transfer. Fill out in detail.

Letter of remittance

Bank account balance certificate | > You will need to have the money for tuition and living
(official letter from bank) expenses during your stay.

> Fill in type, position and length of service. Business owners

Proof of employment must submit a copy of their registration certificate.

» Official documents showing the course in which the money for
financial support was acquired (copy of your bankbook,
register at a real estate agency, property-purchase certificate,
etc).

Copy of bankbook

» An official document showing your income over the last 3

Verification of income . )
years from your company or income tax return is necessary.

> Fill out once you have read and fully understood the contents
of the oath.

The symbol indicates there is a separate form. All documents must be dated within 6 months of issuance.

Written oath

In the case of the financial guarantor being family living in the home country

C Notes

» The guarantor must sign it.

» Annual tuition is ¥660,000. State how much you will receive
monthly from your guarantor.

» Method of payment: bank transfer. Fill out in detail.

Bank account balance certificate | » You will need to have the money for tuition and living

(official letter from bank) expenses during your stay.

Letter of remittance

» Official documents showing the course in which the money for
financial support was acquired (copy of your bankbook,

Copy of bankbook register at a real estate agency, property-purchase certificate,

etc).
Verification of relationship » Birth certificate of the applicant, etc.
A copy of guarantor’s ID card > A passport copy is also accepted.

> Fill in type, position and length of service. Business owners
must submit a copy of their registration certificate.

» An official certificate showing your income over the last 3 years
from your company/tax office is necessary.

Proof of employment

Verification of income

» Fill out once you have read and fully understood the contents
of the oath.

The symbol indicates there is a separate form. All documents must be dated within 6 months of issuance.

Written oath




In the case of the financial guarantor being family living in Japan

D

Letter of remittance

>

Notes
Mention in detail the reasons for undertaking financial
responsibility; attach any papers/data to support your
statement.
Annual tuition is ¥660,000. State how much you will receive

monthly from your guarantor.

» Method of payment: bank transfer. Fill out in detail.
» Business owners need to submit a copy of their company
Proof of employment registration. L
> In the case of self-employment, a copy of the final income tax
return needs to be submitted.
» Original certificate of income and tax from the city office

Tax certificate

(covering the last three years).

Bank account balance certificate | » You will need to have the money for tuition and living
(original letter from bank) expenses during your stay.
» Official documents showing the course in which the money for
financial support was acquired (co of your bankbook,
Copy of bankbook register at arirr:aal estate aggncy, prgpepr}[/y-purcyhase certificate,
etc).
» Enter all the members of the household.
Proof of residency > Finan_cial guarantors who are fort_eigners living in. Japan neeq to
submit their Certificate of Registered Items in the Foreign
Resident Registry and Foreign Resident Registration Card.
Seal certificate » Wherever a seal is required, a registered seal must be used.

» Birth certificate of the applicant etc.
Verification of relationship > If the guarantor is not a family member, attach a document that
explains his/her relationship with the applicant.
Written oath » Fill out once you have read and fully understood the contents
of the oath.
10! Letter of aareement > Fill out once you have read and fully understood the contents
9 of the letter of agreement.
The symbol indicates there is a separate form. All documents must be dated within 3 months of issuance.

Documents needed by family and relatives living in Japan on making an
application on behalf of an applicant living overseas

E

Notes

Proof of residency

Enter all the members of the household.

Financial guarantors who are foreigners living in Japan need to
submit their Certificate of Registered Items in the Foreign
Resident Registry and Foreign Resident Registration Card.

As a general rule, family/relatives living in Japan on
pre-college student visas and college visas cannot be
accepted as a personal guarantor of the applicant.

Verification of relationship

Birth certificate of the applicant, etc.

Copy of passport

For foreign residents. Front page (with photo), and visa page.

Copy of foreign resident registration card

For foreign residents. Please copy both sides.

Letter of agreement

V|IV|V ]|V

Fill out once you have read and fully understood the contents
of the letter of agreement.

The

symbol indicates there is a separate form. All documents must be dated within 3 months of issuance.
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i [%] KOREA

HifE DA AR E  (SEOUL)
SEOUL 1] rii e [ B kil 13-13
CORE BLDG.803 %t

TEL  :+82-2-730-3331

FAX  :+82-2-730-3332

E-mail : office@sngkorea.co.kr
URL  : http://www.sngkorea.co.kr

H1[E CHINA

SNG CHINA

WL R Al A GE M) RJE 5 #1102 =
TEL © +86-577-88869860

FAX: +86-577-88869861

E-mail : office@sngchina.cn

URL  : http://www.sngchina.cn
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B8 TAIWAN 54t - TAIPEI LIAISON OFFICE
LS EREEA RN AN
bRz BN R PUEE 297 9 12 1

TEL  :+886-2-8771-4088

FAX :+886-2-8771-4099

E-mail : linsan@acd.com.tw

URL : http://www.acd.com.tw

B{& TAIWAN /5]t - TAIPEI LIAISON OFFICE
HARGBEZ AN « NITHON MURA CO.LTD
SRS B 79 B 10F-9

TEL  :+886-2-2369-3245

FAX  :+886-2-8369-2713

E-mail :aiueo@nihonmura.com

URL  : http://www.nihonmura.com

78 TAIWAN {5t - TAIPEI LIAISON OFFICE
PR SCAEFSEATR NN GOGO JAPAN
HALHFEFETE 30 5% 4 1

TEL  ©+886-2-2388-5060

FAX  ©+886-2-2388-5080

E-mail @ service@gogo-japan.com.tw

URL  : http://www.gogo-japan.com.tw

ti7& TAIWAN 1554 + TAINAN LIAISON OFFICE
HHTHRER AN

BT RGS = 152 5

TEL  :+886-6-223-4478

FAX  :+886-6-227-4715

E-mail : nissin.gaigo@msa.hinet.net

URL  : http://www.jnet.com.tw

7% HONG KONG
ARG ST H RS H ARSI LR N
(KOWLOON)
HEMEZ0E 9-11 5% Mk K 2 # A
TEL  :+852-2770-0993
FAX  :+852-2782-5328
E-mail : kei_sir@nikkei.edu.hk kei_gi@nikkei.edu.hk
URL : http://www.nikkei.edu.hk

 LIST OF OVERSEAS OFFICES

75 > A 5[ FRANCE

SNG FRANCE

77, Bd Richard Lenoir 75011 Paris
TEL/FAX 1 +33- 1-4338-3803
E-mail : bureau@sngfrance.fr

URL  : http://www.sngfrance.fr

Za—75 L R=7 NEW CALEDONIA

EZOE JAPANESE LANGUAGE SCHOOL
Centre Baie des Citrons 35 Promenade
Roger Laroque Batiment B ler etage No.37
Noumea New Caledonia

TEL  :+687-27-40-80

7 AV A FEE USA.

SNG AMERICA

Santa Clara, California, USA
TEL/FAX : +1-408-985-7205

AN k7 L i#Eg VIET NAM

bifitk A SAKURA JAPANESE LANGUAGE INSTITUTE

(HO CHI MINH)

228 Nam Ky Khoi Nghia, F6, Dist 3,
Ho Chi Minh City, Viet Nam

TEL  :+84-8-3932-0750

FAX  :+84-8-3932-0751

E-mail :info@sakurasgn.com

URL  : http://www.sakurasgn.com

< L—77 Ak MALAYSIA

LU PEI CHUN JAPAN EDUCATION CENTRE
(KUALA LUMPUR)

Rm. 1001, 10th Floor, Komplex Selangor
Jalan Sultan, 50000 Kuala Lumpur

TEL  :+60-3-2026-2319

FAX  :+60-3-2026-2320

E-mail : lujec99@hotmail.com

URL  : http://www.lujec.edu.my

2 Y AIR—)V Hrhnlk SINGAPORE
JCS JAPANESE LANGUAGE SCHOOL
Midland House, 112 Middle Road
#03-03 & #05-00

Singapore 188970

TEL  :+65-63383428 - 63388964
FAX 1 +65-6339-0328

E-mail : culture@jcss.org.sg

URL  : http://www.jcss.org.sg

%A ZE[E THAI LAND

LIAISON OFFICE  J'STUDY Thai

14th Floor GMM Grammy Place 50,
Sukhumvit 21 Rd.(ASOK), Klong teoy-Nua,
Wattana, Bangkok, Thailand

TEL  :+66-2-665-9966

FAX  :+66-2-665-9977

URL  : http://www.jstudy-thai.com
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Access

JR Yamanote Line Takadanobaba Sta. ............cccccceeiiiiiiiiiieecie e Waseda Exit 6 min. walk
Tokyo Metro Tozai Line Takadanobaba Sta. ..........ccccceeeeiiiiiiiiiiiiiiin A6 + A7 Exit 3 min. walk
Tokyo Metro Fukutoshin Line Nishiwaseda Sta. ........cccccoceeieiiiiiiiiiiceeeee e 1 Exit 10 min, walk
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H1iE HARGESZRE Shinjuku Japanese Language Institute
T169—-0075 HEHEX&GEHES,2—-9—7

2 - 9- 7 Takadanobaba, Shinjuku-ku 169-0075 TOKYO - JAPAN

E-mail: jimu_sng_1975@sng.ac.jp http://www.sng.ac.jp

TEL: +81 - (0)3 - 5273 - 0044 FAX: +81 - (0)3 - 5273 - 0018



